Aughadreena National School
Enrolment Policy
This policy aims to clearly outline the enrolment and admission procedure for Aughadreena N.S.  The policy was devised by the teaching staff in consideration of the school needs, best practice and in consultation with guidelines provided by the CPSMA and the Education (Admissions to schools) Act 2018. It was then presented to the Board of Management for finalisation and ratification.
Aughadreena N.S. is a Catholic primary school under the patronage of the Most Reverend Leo O’Reilly, Bishop of Kilmore. It is a six teacher school, with four class teachers, one full time Special Education Teacher (S.E.T.) and a shared S.E.T. who is based in the school. Aughadreena N.S. is a parish based school, serving the parish of Upper Lavey.

The school depends on the grants and teacher resources provided by the Department of Education and Skills and operated within the regulations laid down, by the Department. The school follows the curricular programme prescribed by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act (1998).

The school aims to promote the full and harmonious development of all pupils. The school has a commitment to diversity and inclusivity while, at the same time, protecting the integrity and Catholic ethos of the school. The enrolment policy was drawn up in accordance with the Education Admission to School Act 2018, the Education (Welfare) Act of 2000 and Department of Education and Science Rules for National Schools. 
Application Procedure:
1. Notification for enrolment applications are communicated via the local parish bulletin and parish notes of the Anglo Celt in term 2 of each year. Parents seeking to enrol their child/ren in Aughadreena N.S. for the upcoming school year are requested to contact the school during that time. The school office can be contacted between 9am and 1pm Monday to Friday on 049 4330549, thereafter, a phone answering machine service is in operation. 

2. An Enrolment Application Form is provided to any family who already have a child in the school or to families living within the parish of Lavey who request to enrol their child/ren in the school. 
3. Applications will only be accepted on the basis of receipt of a fully completed form. Forms must be returned by the set application closing date in term 2 of each year. The forms must be accompanied by and original Birth/Adoption Certificate which will be photocopied and returned. Proof of residence in the area may also be requested. 
Application Process:
4. All enrolment applications are for the attention of the Board of Management.

5. Equality of access is the key value that determines the enrolment of children to the school.
6. The school is bound by the Department of Education and Science’s Rules for National schools (Rule 64.1) which provides that pupils may only be enrolled from the age of 4 years. Therefore, children will only be enrolled provided they are 4 years of age on the starting date of the school year in which they seek entry to the school. 

7. While recognising the right of parents to apply to enrol their child/ren in the school of their choice, parents do not have the absolute right to have their child enrolled there. The Board of Management of Aughadreena N.S. is responsible to respect the rights of the existing school community and in particular, the children already enrolled in the school. This requires balanced judgements, which are guided by the principals of natural justice and acting in the best interest of all children. Assisting the school in such circumstances, the BoM reserve the right to determine the maximum number of children in each separate classroom bearing in mind:
a) Size of/available space in classrooms

b) Educational needs of children of a particular age

c) Multi-grade classes

d) Presence of children with special educational/physical/behavioural needs

e) DES maximum class average directives 

8. In the event of the number of children seeking enrolment in any given class/standard exceeding the number of places available proceeding or during the school year the following criteria will be applied in the following order to prioritise children for enrolment:

a) Brothers and sisters (including step-siblings, resident at same address) of children already enrolled in the school

b) Children living within the catchment area (utility bills may be requested as evidence of residence)

c) Children to whom the school is the closest school to their home address

d) Children of current school staff

e) In the event of being unable to enrol a child/ren from categories a, b, or c, in a given class at the beginning of a year, or mid-year, such children will receive priority (in order of a, b, c,) for the subsequent school year over other children on the class waiting list.  
9.  Siblings of pupils already in the school are not automatically entitled to a place and must attend to the full and proper application process as outlined above. If oversubscription occurs in any particular category, priority within such category will be given to the siblings of pupils already enrolled in the school who belong in that category only. 
10.  Consideration of applications for enrolment is made by the Board of Management in accordance with school policy. The Board will notify parents of their decision within 21 days of closing date for application as outlined in the Education (Welfare) Act of 2000. However, the Board of Management may seek further clarification of information from applicants before making a final decision thus a final decision may be communicated beyond 21 days.
11.  Section 29 of Education Act 1998 provides for a right of appeal to be made to the Secretary General of the Department of Education and Science against a decision by the Board of Management to refuse to enrol a child in the school. Should a decision be made by the BoM to refuse to enrol a child, the parents of that child will be notified in writing by the Chairperson of the BoM on behalf of the BoM within 21 days of the enrolment application closing date for that year (provided additional information is not sought by the BoM). If the enrolment application was received after the closing date, the application will be considered at the next scheduled BoM meeting and responded to accordingly. 
12.  In particular cases, pupils may be enrolled during the school year, at the consideration of the Board, only under specific circumstances (e.g. if newly resident in the catchment area) and considering the arrival does not negatively impinge on class teaching or learning for the teacher/children already present. 
13.  Pupils wishing transfer from other schools will be enrolled subject to compliance with all school policies (including Enrolment Policy), available space, approval by the Department of Education and Science and Adherence to Rules governing National Schools. In such cases, information concerning the child’s attendance and educational progress will be sought from the previous school. However, Aughadreena N.S. reserves the right to refuse a child who has a history of violence. 
14.  Children with special needs will be accommodated by Aughadreena N.S.  The school will request a copy of a child’s medical or psychological report or where such a request is not available; they may request that the child be assessed independently so that they can establish the educational and social needs of the particular child. However, the school will outline the extent or limitation or resources available to them in providing for the child as the Department of Education and Science is responsible for the provision of adequate facilities, resources and necessary staff to cater for the needs of every child. The procedure outline in the Board of Management Handbook will be followed. 
Additional Information:

15.  Parents of incoming junior infant children are invited to attend an information evening, prior to their child starting school. The incoming junior infant children spend one informal period in school in May/June to familiarise themselves with their new school environment. 

16. Children enrolling in the school are required to co-operate with and support the school Code of Behaviour as well as all other school policies in relation to the curriculum, organisation and management of the school. The Board of Management places Parents/Guardians responsible for ensuring that their child/ren co-operates with the said policies in an age-appropriate way. 

17.  Parents should be mindful that the option of repeating a year is only available in exceptional educational circumstances. It is therefore recommended that a child should be as close as possible to 5 years of age at the time of commencing school. 

The Enrolment Policy will be reviewed as required. This policy was ratified by the BoM of Aughadreena N.S. 

Signed: _________________________________ 

  Date:__________________ 

              Chairperson of BoM

*Following:

Appendix 1: Enrolment Application Form

Appendix 2: Permission Form
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